
 
  
   
 
 

 

Key Stage One Long-Term Plan 
Handwriting is to be taught daily. 

   

  

 

 

 

 

 

 

 

 

 
   

At the start of each handwriting session, ensure children are in the correct sitting position and that they are holding their pencil in the ‘tripod grip’ (see 
diagram at the end of this document).  

  

Children should write in a sharp pencil.  
  

Refer to the ‘Formation Guide’ for help on the formation of letters and numbers.  
 

 

 

 

 

 

 



 
  
   
 
 

Autumn 1  
 

Week 1  Week 2  Week 3  Week 4  Week 5  Week 6  Week 7  

Introduction to the line 
guide.  
  
Tall, short and tail 
soldiers  
  

Forming numbers on a 
line guide and on  
squared paper.  

  
Introduction to numbers 

0, 1, 2, 3, 4.  

 

 

Forming numbers on a 
line guide and on  
squared paper.  

  
Introduction to numbers  
5, 6, 7, 8, 9.  

 

 

The straight line family  

 

  

 

The straight line family  

 

 
 

 

The straight line family  

 

 

Recap week.  

 

 

 

 

 

 

 

 

 

 

 

 



 
  
   
 
 

Autumn 2 

Week 1  Week 2  Week 3  Week 4  Week 5  Week 6  Week 7  

The Bridge family  

 

 

 

The Bridge family  

 

k 
  

 

The Bridge family  

 

  

 

The Bridge family  

 

k
  

 

The zig-zag family  

 

 

 

The smile family 

 

  

 

Recap week.   

 

  

  

  

Spring 1 
 

 

Week 1  Week 2  Week 3  Week 4  Week 5  Week 6  Week 7  

Recap week. 

 

The coat hanger family 

 

 

 

The coat hanger family 

 

  

The coat hanger family 

 

  

The misfit family  

  

 

The misfit family  

 

 

Recap week 

  

 



 
  
   
 
 

Spring 2 
 

Week 1  Week 2  Week 3  Week 4  Week 5  Week 6  Week 7  

Teach upper case and 
lower case letters 
together in pairs. 

 

 
Ensure explicit teaching 

of letter names.  

 

Teach upper case and 
lower case letters 
together in pairs. 

 

 
Ensure explicit teaching 

of letter names. 

 

Teach upper case and 
lower case letters 
together in pairs. 

 

 
Ensure explicit teaching 

of letter names. 

 

Teach upper case and 
lower case letters 
together in pairs. 

 

k
 

Ensure explicit teaching 

of letter names. 

 

Teach upper case and 
lower case letters 
together in pairs. 

 

 
Ensure explicit teaching 

of letter names.   

 

Teach upper case and 
lower case letters 
together in pairs. 

 

 
Ensure explicit teaching 

of letter names. 

 

Teach upper case and 
lower case letters 
together in pairs. 

 

 
Ensure explicit teaching 

of letter names. 

 

 

 

 

 

 

 

 

 

 

 

 



 
  
   
 
 

Summer 1 
 

Week 1  Week 2  Week 3  Week 4  Week 5  Week 6  Week 7  

Teach upper case and 
lower case letters 
together in pairs. 

 

 
Ensure explicit teaching 

of letter names. 

Teach upper case and 
lower case letters 
together in pairs. 

 

 
Ensure explicit teaching 

of letter names.  

Teach days of the week 
– 

 

 
Explicit teaching of 

capital letter. 
  

CEW to practise – 
water, down, now, for,  

oh  

Teach days of the week – 

 

 
Explicit teaching of 

capital letter. 
 

CEW to practise – friend, 

saw, your  

Teach days of the week 
– 

 
Review all. 

 
Explicit teaching of 

capital letter. 
 

CEW to practise – house, 
today, day, says  

  

Introduce writing the 
months of the year.   

  

  
Ensure explicit teaching 

of capital letter at start 

of words.  

Introduce writing the 
months of the year.   

  

 

 
Ensure explicit teaching 

of capital letter at start 

of words.  

   Summer 2  

 

   

Week 1  Week 2  Week 3  Week 4  Week 5  Week 6  Week 7  

Introduce writing the 
months of the year.   

  

  

Introduce writing the 
months of the year.   

  

 

Recap writing the days 

of the week.  
Recap writing the 

months of the year.  
Introduce writing the 

number words.  
  

 

Introduce writing the 
number words.  

  

  

  
Recap week 

  

    



 
  
   
 
 
Correct Sitting Position  

 

  

  

  

The Tripod Pencil Grip  

  

Both right and left handed children should be encouraged to use the tripod grip which allows 

the pen/pencil to be held securely whilst allowing controlled movements of the pen/pencil 

nib. Teachers should pay particular attention to pencil grip and sitting position.  

  

1) Grip the pencil with your index finger and thumb with the nib pointing away.   2) 

With your free hand, spin the pencil from underneath.   

3) Use your middle finger to support the underside of the pencil.  

  

  

  

If a child is not using the tripod pencil grip, ensure a pencil grip assessment has been 

done to put in appropriate interventions.  
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